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1. IlosicHuTENBLHAS 3aIHCKA

1.1. Llens u 3a1aun TUCITUTIITAHBI

eab TUCHHUIVIMHBL:
dbopMUpOBaHHE y CTYACHTOB 3HAHUW B OOJACTH TEOPHUM U METOIUKH JIEATEIHHOCTH
ay/IMOBHU3YAJIBHBIX U AJICKTPOHHBIX apXUBOB, BHIPAOOTKA HABBIKOB paOOThI C MPEICTABICHHBIMU

B DJIEKTPOHHOM (hopMe ayTMOBU3yaIbHBIMU IOKYyMEHTAMHU.

3agaun AUCIUIIJIMHBI

1. U3YYUTh OCHOBHBIE MOHSATHUS B 00JIaCTH apXUBOBEACHUS SJICKTPOHHBIX ayMOBH3YyaTbHBIX
JIOKYMEHTOB;
2. MPOAHAIM3UPOBATh  COBPEMEHHYIO  KOHILICTIIMIO  apXUBOBEACHUS  AJIECKTPOHHBIX

ayIMOBU3YAJIbHBIX IOKYMEHTOB;

3. OCBOWTH NTPHUHIUITEI ¥ METOABI pabOTHI C AIIEKTPOHHBIMH Ay THOBU3YaJIbHBIMU
JOKyMEHTaMH, IPEAYCMOTPEHHBIE B HOPMAaTUBHO-METOAMYECKOH JTUTEPATypE;

4. U3YYUTh cTienU(pUUECKue 0COOCHHOCTH POIIECCOB KOMIUIEKTOBaHMS, XPaHEHUSs, yueTa,
OTIMCaHMs, UCTIONb30BaHUs, Ty OIMKAIUN M PACTIPOCTPAHEHHS TPEICTABICHHBIX B JIEKTPOHHON

(hopMe ayTMOBU3yaJIbHBIX JOKYMEHTOB B COLMAIIBHON U KYJBTYpPHO-aHTPOIOJIOTUYECKOU Cpeie.

1.2. ®opMupyembie KOMIIETCHIIMH, COOTHECEHHBIE C INIAHUPYEMBIMU PE3yJIbTaTaMK 00yUCHHSI
10 TUCLMILIUHE (MOOYTIO):

Komnerenuus NHaukaTopbl KOMIIETEHIHI Pe3yabTaTsl 00yyeHus
(KOJ 1 HANMCHOBAHME) (KOJ 1 HANMCHOBAHHE)

[K-2 Crocoben | [IK-2.1. 3naer ¢dopmbl BeneHus | 3uams:

OCYIIECTBIISITh  BEACHUE | AEMOMPOU3BOICTBA, cocTaB | hopmbl  cocmae  INEKMPOHHBIX

JIeTIOTIPON3BO/ICTBA, yTPaBICHYECKUX JOKYMEHTOB; | ayouo8u3yabHuix OOKYMeHmMo8

3JICKTPOHHOTO obmue TpeOOBaHUS K | opeanuzayuu; obwue mpebo8arus K

JTOKYyMEHTO0000poTa U | 0pOPMIICHHIO JTOKYMEHTOB; K |ux  cozoanuro,  xpanenuiro  u

apXUBHOTO Jiea (hopMHPOBaHUIO UCNONIL30BAHUIO, BKIIIOYEHUIO 8
JIOKYMEHTAJIBbHOTO dboHma | dokymenmanbHwll gono
OpraHH3allNy; CUCTEMY | opeanuzayuu  u 8  cucmemy
B3aMMO/ICHCTBHS B paMKax | ezaumooericmeust 8 pamkax
BHYTPUBEJJOMCTBEHHOTO U | GHYmMpueeodoOMCcmeeHHO20 u
MEXBEIOMCTBEHHOTO MeAHC8EOOMCMBEHHO20
3JICKTPOHHOTO IOKYMEHTO000POTa | 271eKMPOHHO20 OOKYMEHMO0bopoma




[1IK-2.4 Bribupaer BUIBI | Ymems:

HOCHUTENCH uHbopmanuu u | Boibupamo 8UObL Hocumernetl

(bopmaThbl XpaHEHUs JIEKTPOHHBIX | uHopmayuu u popmamsi XxpaHeHus

JIOKYMEHTOB, OCHOBBIBASICh  Ha | 271eKMPOHHBIX ayouo8uU3yanbHbIX

LEHHOCTH JIOKYMEHTOB | 00KYMeHmMO8,

OpraHM3allii W  CpOKax uX | Biradeuw:

XpaHeHus Memoouxoti 9KCNEeHMU3bl
yenHocmu 91eKMPOHHBIX
ayouosu3yaibHulX OOKYMEHMO8

1.3. MecTo TUCIUIIIIMHBI B CTPYKTYpE 00pa30BaTEIbLHOM MPOrpaMMbl

Juctunnuna «Opranu3zanust padboThl € 3JIEKTPOHHBIMHU ayJUMOBH3YyaJbHBIMU
JOKYMEHTaMU» SIBJISIETCA KYpPCOM IO BBIOOpPY YUEOHOrO IUIaHa MO HalpaBiICHHUIO MOATOTOBKU
MaructpoB 460402 JlIokyMEHTOBEICHUE U ApXUBOBEACHHUE.

Jlis OCBOEHHS JUCHMIIMHBI HEOOXOAMMBI KOMIIETEHIIMH, Cc(OpPMUPOBAHHBIE B XOj€
U3yUYCHHsSI CIIEAYIONUNX JAUCIUIUIMH U MPOXOXKACHUS MPAKTHUK: «3apyOeKHBIH ONBIT YHpPaBICHUS
JOKYMEHTaMu © apxuBamm», «HpopMannoHHbII MeHemKMeHT», «Mcropuorpadus wu
METO/10JIOTHSI apXUBOBeaeHU», «L{udpoBoe Hacienue kak yacth ApxuBHOro Gouaa PDy.

B pe3ynbTare ocBOCHMS TUCHMILIMHBI (OPMHUPYIOTCS KOMIIETEHIIMH, HEOOXOAUMBIE IS
U3YyYEHHs CIEAYIOUMX AWCLUMILUIMH M IPOXOXKIEHWS MPAKTUK: HAay4YHO-HCCIEA0BATEIbCKAsA

paboTta, NpeAUIUIOMHAs IPAKTHKA.

2. CTpyKTYpa IMCHUILTHHBI

OO6mas Tpy10EMKOCTh TUCIUIUIAHBI COCTABISET 3 3.€., 108 akageMuuecKkux 4acoB

CTpyKkTypa AUCHHUILIMHBI I 3204HOI (opMBbI 00yUeHHs

O0bemM aUCHUTUIMHBI B (hOpME KOHTAKTHOW PA0OTHI 0OYyYarOUmIuXCs C MeJaroru4ecKuMU
paboTHUKaMU W (WJIM) JTUIIAMH, TPUBIEKAEMBIMH K pealn3alii 00pa30BaTeIbHON MPOTrpaMMBbl
Ha UHBIX YCJIOBHSX, IIPH TPOBEACHUH YICOHBIX 3aHATHH:

Cemect | Tum y4eOHBIX 3aHATHI KomnuectBo

p 4acoB
Jlekuu 8
IIpakTHyecKue 3aHITH 16
Bcero: 24

O0BeM AUCIUIUTHHBI (MOIYIS) B (OpPME CaMOCTOSATEIBHOW pabOThl 00YYAOIITUXCS
coCTaBJIsIeT 84 aKkaJeMHUUYECKHX Jaca.

3. Coaep:kanue AUCHUNIHHBI

Ne | HaumenoBaHue pasnena | Copep:xanue
JAMCHMILTHHBI




HayuHo-uccnenoparensckas u
HOPMAaTHBHO-METOMYECKas  0Oa3a
apXUBOBEACHUS ANEKTPOHHBIX

AyJJUOBU3YAJIbHBIX JOKYMCHTOB

[IpencraBnenne o 0a30BBIX MOHATHUSAX W
TePMUHAX  apXUBOBEICHUSA  ayJIHOBU3yaJIbHBIX
JIOKYMEHTOB (“aymnoBU3yasbHBIN apxuB”,
“IOKyMeHT”, “KHHO-, doro-, BHUJICO-,
(hOHOJOKYMEHT”).

JlelicTByIolMEe  3aKOHOJATEJIbHBIE  aKThl B
00JacTy 1eATeIbHOCTH ayAMOBU3YaIbHBIX aPXUBOB.
locynapcTBeHHbIEe M OTpacieBble CTAaHIAAPTHI IO
mpobiieMaM OIpeAeNeHus] CTaTyca, OpraHu3aluu
XpaHEHUs] W HUCIOJBb30BAaHUS  DJIEKTPOHHBIX
KMHO(OTO()OHOBHIEOJOKYMEHTOB.

HopmaTuBHO-MeTOAMYECKHE AOKYMEHTBI U HX
poiib B OpraHu3zanuu paboThl ayJuOBH3yalbHBIX
apXUBOB:  00mas  XapaKTepUCTHKA,  OIICHKA

NEPCHCKTUB MPAKTHYCCKOT'O MPUMCHCHUA.

Knaccudukanus u opranuzanus
XpaHEHUs AJIEKTPOHHBIX

AyJIUOBU3YAJIbHBIX TOKYMCHTOB

OyHKIMOHAIBHOE 3HAYEHHE U OCOOEHHOCTHU
apXUBOBEAUECKON Kiaccu(UKalUU KUHO-, (HOTO-,

¢doHO-, BUEEOmOKYMEeHTOB. EE cooTHomeHue c

JIPYTHMHA THIIAMU KJIacCU(UKAIINN
(MCTOYHUKOBETUYECKOM, JIOKYMEHTOBETYECKOM,
HCKYCCTBOBETUECKOM).

[IpencraBnenus o eAMHON KiaccuPUKAIIMOHHOM

eAUHULE MIPUMEHUTETBEHO K
KHHO(OTO()OHOBHICOTOKYMEHTAM u ux
HAay4YHO-IIPAaKTHYECKOE 000oCHOBaHUE B

oTedyecTBeHHO uTeparype 1970-1990-x romos.

[Mpunnuner  knaccuduKaMu — AIEKTPOHHBIX
KHHO-, (oTO-, BUACO- U (HOHOJOKYMEHTOB Kak
00BEKTOB apXUBHOTO XpaHeHusl. ®opmer
COJIEP’KAaTEIbHOTO U TEXHHUYECKOTO0 OOOCHOBAaHMS
JAHHBIX TPUHIIUIIOB.

[IpakTnueckass  CymHOCTB M 3HA4YCHUE
CUCTEMATHU3allMM PAa3JINYHBIX BHUJOB AJIEKTPOHHBIX
ayJIMOBU3yaJIbHBIX JOKYMEHTOB B TOCY1apCTBEHHBIX

apXuBax u HAY4YHO-HCCJIeI0BaTEIbCKON




NESTEIbHOCTH.
Bo3MoxHOCTh cOOTHOIIEHUST KiIacCU(UKALUU U
CHUCTEMaTH3allud JOKYMEHTOB B JESTEIbHOCTU

COBPCMCHHOT'O ayJTUOBU3YAJIbHOT'O apXUBa.

KommnekroBanue u skcnepTusa
OEHHOCTH OJICKTPOHHBIX

AyANOBU3YAJIbHBIX JJOKYMCHTOB

CymuHocTh W 3HAYCHHUE

KOMIUIEKTOBaHHS B paMKaX  IPaKTHYECKOM

JeSITeTbHOCTH ayJMOBU3yalIbHOTO  apXHBA.

OcHOBHBIE 3Tambl PabOThl O KOMIUICKTOBAHHUIO

rOCYJIapCTBEHHOTO  apXWBa  ayJAMOBH3yaJbHBIMH
JOKYMEHTaMH B 3JIEKTPOHHOH (opme.

CoBpeMeHHast ~ TpPaKTUKa  KOMIUICEKTOBaHHS

rOCy/IapCTBEHHBIX  apXWBOB  (efepaibHOro U

PETrMOHANIBHOTO YPOBHS MO TYMHEHUS
DJIEKTPOHHBIMU KHHO-, doro-, BUJIEO- u
(OHOJJOKYMEHTaMHU.

M cTOYHMKN KOMIIJIEKTOBAHUS FOCYJaPCTBEHHBIX
apXHUBOB 3JIEKTPOHHBIMU
kuHodoTtodoHOBUACONOKYyMEHTaMH. Haydnoe
IIPAaKTHUYECKOE 3HAYEHHE MX pPA3[eleHus Ha
MIOCTOSIHHBIE U IOTEHLUAJIbHbIE.

[Topsimok npuéma AIEKTPOHHBIX
ayIMOBHU3YyaJIbHBIX JIOKyMEHTOB Ha
roCy/1apCTBEHHOE XpaHEHHE.

CyIHOCTh M 3HaYEHUE KCIEPTU3bl LIEHHOCTH B
apXuBax U YUYPEXKJCHUAX, XPAHALIUNX DJIEKTPOHHBIE
ay/IMOBU3YyaJIbHbIE JJOKYMEHTBHI.

CoBpeMeHHas NMPaKTUKA JKCIEPTU3bl LIEHHOCTH
NIEKTPOHHBIX  KHHO-, ¢oro-,  BuUAeo- U
(hOHOJJOKYMEHTOB B apxmBax Poccuiickoii
denepanuu. CooTHolIEeHHE HCTOJIb30BAHUS
M300pa3UTeTHbHO-3BYKOBOM u TEKCTOBOM
COIIPOBOJUTENIBHOM [OKYMEHTalluM B paMKax €
peanu3anum.

O6mmue u cnenupuveckue KpUTEpUU

OKCIICPTU3EI OEHHOCTH Pa3IMYHBIX BUJ0B




AJIEKTPOHHBIX  AYJUOBU3YAIBHBIX  JOKYMEHTOB.
Brusiaue KpUTEPHEB Ha dbopmupoBaHue
BO3HHMKAIONIMX B Ipomecce pabdOThl apXHWBOB
MIPAKTUYECKHX (baxTOpoB. Hannuue
MOBTOpAIOLICHCS WHPOPMALMU B AJIEKTPOHHBIX
KHHO(POTO)OHOIOKYMEHTaX KaK OJIUH M3 HamOolee
aKTyaJbHBIX (DAaKTOPOB, BIHMSIOIIMX Ha IIpOLECcC
IKCTIEPTU3bI UX IIEHHOCTH B apXUBaXx.

HayuHo-npakTuueckue pecypcsl U OCHOBHBIE
(bakTophl, BIMAIONIME HA TPOLECC BBIIEICHUS K
YHHUYTOKCHHUIO  DIIEKTPOHHBIX  AyJHOBU3YAIbHBIX
JTOKYMEHTOB.

MeTtoanueckue TpC6OBaHI/IH K OIIpCaACJICHUIO

nopsiika orbopa AIIEKTPOHHBIX
KHUHO(POTO()OHOBUICOTOKYMEHTOB Ha
rOCYAapCTBEHHOE XpaHCHHUE. CreneHp "

BO3MOXXKHOCTM  MX  yu€Ta B  COBpPEMEHHOM
NEeSTeNbHOCTH  (peiepalibHbIX W PETMOHAIBHBIX

apXHBOB.

VYuer u omnmcaHue IOKYMEHTOB B
ayJIMOBU3YyaJIbHBIX apXuBax

OpraHu3aui

[IpakTuka yuéra AIEKTPOHHBIX
KHHO(POTO(HOHOTOKYMEHTOB B  ayJHOBHU3YaJbHBIX
apXMBax pa3IMYHOrO NPOQHIISA U €€ OLeHKA.

Cucrema Hay4HO-CIPaBOYHOIO ammapara B
ayIMOBU3yaJIbHOM apXMBe: €€ COCTAB U HA3HAYCHUE.

ApXUBHBIE CIIPaBOYHHUKHM KaK Ba)KHEHIIHMH
JJIEMEHT CHCTEMBI HAYYHO-CIIPaBOYHOIO aImapara K
JIEKTPOHHBIM ayIMOBU3YaJIbHBIM JOKYMEHTAM.

OcHoBHbIE Pa3HOBUAHOCTH onucen
NPUMEHHUTEIBHO K DIIEKTPOHHBIM KHHO-, (DoTO-,
BUJCO- U (POHOAOKYMEHTaM. 3HaueHHe U (HOPMBbI
HCIOJIb30BaHUs YUYETHBIX, ITOMCKOBBIX "
CIpaBOYHBIX (YHKIMI omucel B apXHUBOBEIUYECKOM
IIPAKTUKE U I€ATEIbHOCTH UCCIEA0BATEIEH.

Cucrema KaTaJoroB B CIELHMAIU3UPOBAHHBIX

apxyMBax, XpaHANMX KHHO-, (oTO-, BUIEO- U




(OHOJOKYMEHTBI, HMX COCTaB U OCOOCHHOCTH.
OCHOBHBIE METOJIMYECKHE TPEOOBAHUS K OMHCAHHUIO
AJICKTPOHHBIX ayJUOBU3YAJIbHBIX JOKYMEHTOB B
Pa3IUYHBIX BUJAX KaTaJOrOB.

3HaueHue IMyTeBOaUTENCH, 0030pOB U JIPYTHX
ApPXUBHBIX CIPABOYHUKOB TEMATHYECKOTO MPOdUIs
B CHCTEME  HAy4HO-CIIPAaBOYHOIO  ammapara
KHHO(OTO(HOHOBUICOAPXUBOB.

CoBpeMeHHasi MPAaKTUKA CO3/IaHUs U BHEIPEHUs
aBTOMATU3HPOBAHHBIX
MH(OPMAIIMOHHO-TIOUCKOBBIX cUcTeM (0a3 aHHBIX,
AJICKTPOHHBIX TYTEBOJUTENCH) B JIESITEIBHOCTH
apXHUBHBIX YUPEKICHUH, XPaHSIIIX n
WCIIONB3YIOIUX AJIEKTPOHHBIE —ayJAHOBHU3yalIbHbIC

AOKYMCHTEIL.

Opraau3zanus

JAOKYMCHTOB

HCITIOJIb30BaHUA

Ay OBU3YaAJIbHBIX

apXMBOB OpraHU3aIi

OcHoBHBIE c(hpepbl OpraHU3aIMN HCTIOIb30BaHUS
ANEKTPOHHBIX KHHO(DOTOPOHOBUAEOAOKYMEHTOB.

CoBpeMEeHHBIN COCTaB YUpPEKIECHUM, TOCTOSHHO
WCIONB3YIOIUX B MPAKTUYECKON AESATENbHOCTU
3JIEKTPOHHBIC ayAMOBH3yaIbHBIC JOKYMEHTHI.

HopmaTtuBHO-MeTOIMYECKHE PEKOMEHIAIK B

pa60Te CIICHUAIIN3UPOBAHHBIX ApPXHNBOB IIpu

UCHOJIb30BAHUU AJIEKTPOHHBIX
KHHO(POTO(HOHOBUICOTOKYMEHTOB. Obume u
OTJIIMYUTEIIHHBIC YepTHI JeSITeITbHOCTH

TOCYAapCTBEHHBIX W BEJIOMCTBEHHBIX AapXHBOB B
TAHHOM cdepe.

Dopmbl OpraHu3aIu UCIIOJIb30BAHUS
ANEKTPOHHBIX KHUHO-, ¢oro-, ¢ono- u
BUJICOIOKYMEHTOB B ayJWOBH3YyaJbHBIX apXHBaX:
MOJATOTOBKA HMH()OPMALMOHHBIX JIOKYMEHTOB |
KyJIbTYPHO-TIPOCBETHTEIILCKUX porpamm,
opraHuszanus paboTsl UccieioBaTeIe B YUTAIbHBIX
3amax " KOMHAaTax MIPOCITYIINBAHUS

(hOHOTOKYMEHTOB, IyOJUKATOPCKAsl NESITEIbHOCTb.
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CreneHp pacnpoCTpaHEHHOCTH JSTUX U JAPYTUX

($hopM B COBPEMEHHOM MPaKTHKE.

Opranuzanus " METOIUKA yuéra
HCTIOJIb30BAaHUS AJIEKTPOHHBIX
KHUHO(POTO()OHOBUICOTOKYMEHTOB B

CIICHUAIM3UPOBAHHBIX I'OCYJAPCTBCHHLIX apXHBaX.

4. O0pa3oBaTejibHbIE TEXHOJOTUH

Jas

O6p3.30BaTCJ'IBHLIC TCXHOJIOTHH.

IIPpOBCACHUA

y4eOHbIX  3aHATHH

110 JUCHUITIINHE HCIIOJIB3YIOTCA Pa3JIMIHbIC

Jns  opraHmzanuu  y4eOHOro mpolecca MOXKET ObITh

HCITIOJIb30BAHO JIEKTPOHHOE 00yUeHHEe U (MJIN) TUCTAHIIMOHHBIE 00pa30BaTEIbHbIC TEXHOJIOTHH.

No n/n Haumenosanue pazoena Buow yueonoii | Obpazosamenvuvie
paoomul mexHonocuu
1 2 3 4
1. Pazoen 1. | Jlexyusa 1 Jlexmus ¢
Hayuno-uccnenoBarenbckas HCITOJIb30BaHUEM
u BUJICOMATEPHAIIOB
HOPMAaTUBHO-METOIUYECKAs
Oasa apXUBOBEICHUS
AIIEKTPOHHBIX
ayTMOBHU3YyaJIbHBIX
JOKYMEHTOB
2. Pazoen 2. Knaccubukarus | Jlexyus 1 Jlexuus ¢
Y OpraHu3alys XpaHEeHUs HCII0JIb30BAaHUEM
Ipaxkmuueckoe
AIIEKTPOHHBIX sanamue [ BUJICOCJIANI0B
ayIMOBHU3YyAJIBHBIX [enoBas urpa c
BBITIOJIHEHHEM
JOKYMEHTOB
MPAKTUYECKOTO 3a/TaHHS
CamocmosmenvHas
paboma
[Toxroroska k
BBITIOJTHCHHUTO
MPaKTUYECKOI0 3a/1aHUSI C
MTOMOIIBI0 METOIUYECKHIX
YKa3aHUi




11

3. Pa3zoen 3. Jlexyus 1 [TpobGnemMHas nekmus
KommnekroBanue u
Ilpakxmuueckoe
HenoBas urpa ¢
AKCIEepPTH3a LICHHOCTH sausamue 1
BBITTIOJTHEHHEM
AIIEKTPOHHBIX MPaKTUYECKOTO 3a/TaHUS
ayTMOBHU3YyaJIbHBIX
JIOKYMEHTOB
Camocmosmenvras
aboma
P IloaroroBka k
BBITIOJIHEHUIO
MPAKTUYECKOTO 3aJIaHUs C
IIOMOIIbI0 METOUUECKUX
YKa3aHU
4 Pazoen 4. Yaer n onucanue | Jlexyus 1 Jlexmus ¢
JIOKyMEHTOB B HCITOJIb30BAHUEM
IIpakmuueckoe
ayAMOBU3YAJIbHBIX apXuBax | samamue 1 BUJICOCHANI0B
OpraHu3alui JlenoBas urpa c
BBITIOJTHEHUEM
MPAKTUYECKOTO 3aJIaHUs
Camocmosamenvras
paboma
IToaroroBka K
BBIIIOJTHEHUIO
MPaKTAYECKOTO 3aJaHUsS C
IIOMOIIBI0 METOIUUECKUX
YKa3aHHUI
5 Pazoen 5. Opranuzauus | Jlexyus [ Jleknus ¢
HUCIOIb30BaHUSA HCIIOJIb30BaHUEM
JTOKyMEHTOB BUJIEOMATEPHAIIOB
ayTMOBU3YaAJIbHBIX apPXHBOB
Opl"aHI/BaHI/Iﬁ Camocmosmenvras
aboma
p IloaroroBka K
BBITIOJIHEHUIO
MPAKTUYECKOTO 3aJIaHus C
[IOMOIIBI0 METOAUUYECKUX
YKa3aHUi

5. OuneHka IIaHUPYeMbIX Pe3yJbTATOB 00y4YeHUs!

5.1. CucreMa oleHUBAHUSA

DopMa KOHTPOJIA

Makc. KOJIH4ecTBO
0aJ1710B

3a oany Bceero
paodorty
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Tekymui KOHTPOJIb:

- onpoc u yuacmue 8 OUCKYCCUU Ha ceMunape (memol | 5 6annos 35 bannos
1-7)

- KOHMPONILHASL PAOOMA HA CEMUHAPCKOM 3AHAMUU 10 b6annos 10 b6annos
(memwt 3-4)

- KOHMPONbHAS pAOOMA HA CEMUHAPCKOM 3AHAMUU 15 6annos 15 6annos
(memvi 5-6)
IIpoMexxyTouHas arrecrauus 40 b6annos
3auem
HToro 3a cemectp (Oucyuniumy) 100 6annos

OreHka «yI0BIETBOPUTEIBHOY BBICTABISIETCS 00yJaromemMycs, HabpasiieMmy ot 50 10 67
0ayToB OAJIIOB, OIIEHKA «XOPOIIIOY» BBICTABISIETCS 00yUaromeMycs, Habpasmiemy oT 68 1o 82
0aJIoB, OIIEHKA «OTIMYHO» BBICTABISIETCS 00ydaromemycs, Habpasmemy ot 83 go 100
0am1oB, cHOPMUPOBAHHBIX B PE3yJIbTATe CYMMHUPOBAHHUSI OAJIIOB, TIOJYYCHHBIX MIPH

TCKYIICM KOHTPOJIC U HpOMC)KYTOqHOﬁ aTTeCTraluu.

[Tomy4yeHHBI COBOKYITHBIN PE3yJIbTAT KOHBEPTUPYETCS B TPAJAULIMOHHYIO KAy OLIEHOK U B
HIKaIy olleHOK EBponeiickoil cucrteMsl iepeHoca u HakoreHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBHM C TaOIUIIEH:

100-6ammpHas mkana | TpagunuonHas mkana IIkana ECTS
95 —-100 OTJIMYHO A

83 — 94 3a4TEHO B

68 — 82 XOPOIIIO C

56 — 67 YIOBJIETBOPUTEIBHO D

50— 55 E

20 — 49 HEYJIOBJIETBOPUTEIIBHO HE 3a4TEHO FX

0-19 F

5.2.KpnTepml BbICTABJICHHUA OLICHKH MO JUCHUIIJIMHE

penieHusl.

aTTeCcTaIliH.

CB0OOOJHO OpUEHTUPYETCS B YUEOHOH U
npodeCCHOHATILHOM JTUTEpaType.

Banasl/ Ouenka no Kpurepun onenkn pe3yabTaToB 00y4eHHUs 110

Hlkamna AUCUHHUILINHE AUCUHHUILINHE

ECTS

100-83/ COTJIIUYHOY/ BricTaBmisiercs oOyJaromemMycsi, €Clii OH TITyO0KO U

A.B «3a4TEHO IIPOYHO YCBOWJI TEOPETUYECKUN U MPAKTHUECKUI
(oTyIM4HO)»/ MaTepHal, MOXXeT MPOJIEMOHCTPUPOBATH ITO Ha 3aHATHUAX
«3a4TEHO» U B XO/I€ TPOMEKYTOUHOM aTTeCTallUH.

OOyuaronuiicss HCUEPIBIBAIOIIE U JOTMYECKH CTPOIHO
u3naraer yueOHbI MaTepual, yMeeT yBA3bIBaTh TEOPHIO C
IIPAKTUKOM, CIIPABIIETCA C PELIEHUEM 3a/1a4
npodeccuoHanbHOM HAMPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0)KHOCTH, MPaBHIILHO 00OCHOBBIBAET MPUHSTHIE

OneHka o JUCHMILTMHE BBICTABISIOTCS 00ydaromemMycs ¢
YYETOM PE3YIBTATOB TEKYLIEN U IPOMEKYTOUHOMN

KomnereHnnuu, 3akpeni€HHbie 3a TUCIUTIITHHOMN,
chopMHupOBaHbI HA YPOBHE — «BBICOKHIDY.
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82-68/

«XOpOomIo»/
«3a4TECHO
(xopor10)»/
«3a4TCHO»

BricTaBisiercs 00y4aromemMycsi, €Ciid OH 3HaeT
TEOPETUYECKHUI U MTPAKTUYECKUIM MaTepHuall, TPaMOTHO U
II0 CYIIECTBY M3J1araeT ero Ha 3aHATHUAX U B X0JI€
IIPOMEXYTOYHOM aTTeCTallM, HE JOIyCKasl CylIECTBEHHbIX
HETOYHOCTEH.

OOyuaronuiicss IpaBUIbHO IPUMEHSET TEOPETUUECKHUE
MIOJIO’KEHHUS IIPU PEIICHUN IPAKTUUECKUX 3aa4
npodecCUOHATBLHON HANPABIEHHOCTH Pa3HOI'O YPOBHS
CJIO)KHOCTH, BIIQJIEET HEOOXOTUMBIMH IS STOTO HABBIKAMHU
1 IPUEMAMU.

JlocTaTouHO XOpOIIO OPUEHTHUPYETCS B yUeOHON U
npodecCHOHATIBLHOM JIUTEpaType.

OneHka 1o JUCUMILIMHE BBICTABISAIOTCS 00ydaroleMycs ¢
Y4ETOM pe3ysbTaTOB TEKYIIEH U IPOMEKYTOUHON
aTTecTaluy.

KomnereHnyu, 3akpeni€HHble 3a JUCUUTUIMHOM,
c(hOpMHPOBAHBI HA YPOBHE — «XOPOLIHIA).

67-50/
D.E

«yIIOBJIETBOPHU-TEI
BHOY/

«3a4TEHO
(ynoBneTBopuU-TENb
HO)»/

«3aYTCHO»

BrictaBisiercs o0yuaromemMycs, €ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUIN U TPAKTUYECKHUI MaTeprall,
JIOITyCKaeT OT/eNbHbIe OUIMOKU IPU €ro U3JI0KEHUN Ha
3aHATHUAX U B XOJ€ MPOMEKYTOYHOU aTTECTALIUH.
OOyuaronuiicss UCTIBITHIBACT ONpPEAEIEHHbIE 3aTPyAHEHUS
B IPUMEHEHHUH TEOPETUYECKUX ITOJI0KEHUN ITPU PEILICHUH
NPaKTUYECKUX 3a/1a4 MPO(HEeCCHOHAIbHON HApaBI€HHOCTH
CTaHJAPTHOI'O YPOBHS CIIOKHOCTH, BJIAJICET
HEOO0XOUMBIMU JIJIs1 3TOTO Oa30BBIMHM HAaBBIKAMU U
[pUEMaMHU.

JleMOHCTpHpYET A0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JIUTEPATYpPHI 110 JUCLHUILINHE.

OreHKa o JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEMyCs C
Y4ETOM PE3yIbTAaTOB TEKYIIEH U IPOMEKYTOTHOU
aTTeCTalUu.

KomnereHnumu, 3akpeniéHnbie 3a TUCUUIITMHOM,
c(hOpMHPOBAHbI HA YPOBHE — «JIOCTATOYHBIIN.

49-0/
F,FX

«HEYIOBJICTBOPHUTE
JIHO»/
HE 3a4TEHO

BricTaBisiercs 00y4aromeMycsi, €Ciid OH HE 3HAeT Ha
0a30BOM ypOBHE TEOPETUYECKHUIA U MPAKTUUECKUI
MaTepual, J0IycKaeT rpyOblie OMMUOKU IPU €ro
W3JI0’)KEHUU Ha 3aHATHSIX U B XO/€ IPOMEXKYTOUHON
aTTecTaluu.

OOyuaronuiicsi UCTIBITHIBAET CEPbEIHBIE 3aTPYAHEHUS B
[IPUMEHEHNUN TEOPETHUECKUX MOJIO0KEHUH NPU pelIeHUH
MPAaKTUYECKUX 3a/1a4 MPO(HeCCHOHAIBHON HANpPaBIEHHOCTH
CTaHJAPTHOT'O YPOBHS CJIIOKHOCTH, HE BJIAJIEET
HEOOXOIMMBIMU JIJIsl 3TOTO HaBBIKAMU M ITPUEMAMHU.
JlemoHCcTpHUpyeT (pparMeHTapHble 3HaHUS yueOHOU
JUTEPATYPHI 110 TUCLUIUIMHE.

OneHka o JUCUMILIMHE BBICTABISAIOTCS 00ydaroeMycsi ¢
YYETOM PE3YIbTATOB TEKYLIEH U IPOMEKYTOUHOU
aTTecTaluu.

KomnereHuyu Ha ypoBHE «JOCTaTOUHBINY, 3aKPEIUIEHHBIE
3a TUCHUILIMHOM, HE CPOPMHUPOBAHBL.
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5.3. OuenouHble cpeacTBa (MaTepHAJIbI) AJI51 TEKYLIEr0 KOHTPOJIS yCIIeBAeMOCTH,
MPOMEKYTOYHOM aTTeCTAMU 00YYAKIIUXCS M0 IUCHUILINHE (M00YJ110)

TemaTuka pedeparon

1. ®onapl KuHEMATOrpaducTOB, (QOTOKOPPECHOHAECHTOB M PaJU0XYypPHAIUCTOB B
Poccuiickom rocyaapcTBEeHHOM apXUBe JUTEPATYphl U UCKYCCTBA.

2. HUcropus opraHU3alMOHHO-TPAKTUYECKON NeATeIbHOCTH (eAepaibHbIX apXHBOB,
XPpaHALMX ayINOBU3YaJIbHBIE IOKYMEHTHI.

3. Opra#mzanus XxpaHeHUs KUHO(DOTO(OHOBUACONOKYMEHTOB M TPOOJIIEMBI HX
(dhoHnupoBaHMUSL.

4. Hcropusi KOMIUIEKTOBAHUS TOCYJAapCTBEHHBIX M  BEIOMCTBEHHBIX apXHUBOB
ayJIMOBU3yaJIbHBIMU JOKyMEHTaMHU.

5. TlpoGiieMbl M TEpPCHEKTHBHI COBEPIICHCTBOBAHUS CHUCTEMbI HAyYHO-CIIPABOYHOTO
anmapara K KuHO(pOoTO()OHOBUACOTOKYMEHTAM B FOCYIapCTBEHHBIX apXUBaX.

6. Opranuzanusi UCIOJIb30BaHUS ayIMOBU3YaIbHBIX JOKYMEHTOB B rOCYJapCTBEHHBIX U
BEJIOMCTBEHHBIX apxuBax B 1930- 1980-x rogax.

7. Uctopus kuHemarorpaduueckux yupexaenuit B Poccuun 1o 1917 roaa.

8. Pomp Cko0elIeBCKOTO MPOCBETUTENHLHOTO KOMHTETa B CO3JAHHH KHHOJETOMUCH
IIEPBOM MUPOBOW BOWHBI.

9. Uctopus kuHOmpoKaTHBIX yupexaeHuit B Poccuu (1908 - 1917 romer).

10. Pexiamuble U mepuoanueckue u3ganus B Poccum mo mpobiemam Qororpaduu u
KuHemarorpada.

11. Mcropusi BOSHUKHOBEHUS M JIEATEILHOCTH MEPBBIX TPAaMMOQOHHBIX MPEANPHUATUN B
Poccun.

12. Pycckoe TexHHMYECKOE OOIMIeCTBO M €ro BKJIAJL B CO3JaHUU (PoTorpaduieckoit

ncropuu Poccun konna XIX- nauana XX Beka.

TemaTuka BOIIPOCOB AJIs1 NMUCbMEHHOH UTOTOBOM paGOTI)I

1. TepMuHBl U ompeneneHuss MO MpoOiieMaM apXMBOBEACHUS ayIUOBU3YaJIbHBIX
JOKYMEHTOB. JleHCTByIOIME CTaHAApThl MO TEPMHUHOJIOTUM U HH(OPMAIMOHHO-CIIPaBOYHAS
JauTepaTypa

2. AynmuoBu3yanbHbIE JOKYMEHTHI B cocraBe ApxuBHOro ¢onna Poccuiickoit
denepanyn: FOPUINYECKUI aCIEKT.

3. [IpunHuumns! k1accuukay ayaAuoBU3yaIbHbIX TOKYMEHTOB.



15

4. OcoOeHHOCTM OpraHM3alUU XpAaHEHHS AayAMOBU3YaJbHBIX JIOKYMEHTOB B
BEJJOMCTBEHHBIX apXUBax.

5. TeopeTnueckue U METOAMYECKHE OCHOBBI HKCIEPTHU3bl LIEHHOCTU ayAMOBU3YaIbHBIX
JIOKYMEHTOB.

6. CoBpeMeHHas MpPaKTUKa MPUMEHEHHS OOUIMX M CHEeHU(PHUECKUX KPUTEPHUEB
9KCIIEPTU3BI IEHHOCTHU K ay/IHOBU3YaAJIbHBIM JTIOKYMEHTAM.

7. Opranuzauus npuéMa-cauu ay IMOBU3yaIbHbIX JJOKYMEHTOB B apXUB.

8. OnbIT Kiaccupukanuy U GOHIUPOBAHUS AyTUOBU3YAJIbHBIX JOKYMEHTOB: UCTOPHS U
COBPEMEHHOCTb.

9. Teopus u mpakTHKa yuyéTa ayJIUOBU3YaJIbHBIX JIOKYMEHTOB B TIOCYJapCTBEHHOM
apXuBe.

10. CocraB, coxaepxaHne # (YHKIHOHAJILHOE 3HAYECHHE YUYETHBIX JOKYMEHTOB
roCyJapCTBEHHOI'O ayAMOBU3YaJIbHOIO apXMBa.

11. Onuch JOKYMEHTOB IIOCTOSIHHOIO XpaHEHMsT KaK OCHOBHOM CIIPAaBOYHHK
rOCy/apCTBEHHOTO ayAMOBU3YaIbHOI'O apXUBa.

12. CoctaB U CTpyKTypa CHUCTEMBl HayYHO-CIPaBOYHOIO amrmapaTa rocyaapCTBEHHOIO
apXuBa, XpaHAMero KNHO(GpoTohoHOIOKYMEHTHI.

13. Tunsl crpaBOYHO-UH(OPMAILIMOHHBIX H3AHUN 00 ayIMOBHU3YaJIbHBIX JOKYMEHTax
ApxusHoro ¢onna Poccuiickoit @enepannu.

14. CoBpeMeHHasi NpakTUKa U IMEPCIEKTUBBl MCIOJIb30BAaHUS  aBTOMATHU3MPOBAHHBIX
MH(GOPMAIIMOHHO-TIONCKOBBIX CUCTEM B ayJAHOBU3YaJIbHBIX apXHUBaX.

15. TpaguLMOHHBIE U AJIEKTPOHHBIE (DOPMBI OITUCAHUS AyAUOBU3YaIbHBIX JTOKYMEHTOB B
rOCyJJapCTBEHHbBIX U BEIOMCTBEHHBIX apXUBaX.

16. 3HayeHue oOecneyeHUs] COXPAHHOCTH CpPEOM Ppa3IUuYHBIX cdep IeATeNTbHOCTH
ayJIMOBU3yaJIbHOTO apXHUBa.

17. Meroauueckue TpeOOBaHUS K COCTOSHHUIO XpaHWIMILA ayJUOBH3yaJIbHBIX
JOKYMEHTOB.

18. OcHOBHBIE (PU3UKO-XUMHUECKUE MTapaMeTpbl XpaHEHUs] KHHOPOTOPOHOIOKYMEHTOB U
BU1€0(OHOTPAMM.

19. ®opmbl  mpoBepKHM ~ HAMWYMA M (DUBHKO-TEXHHYECKOTO  COCTOSHUS
KHMHO(OTO()OHOIOKYMEHTOB B ay/IMOBU3YyAIIbHOM apXHBE.

20. OcHOBHblE HAaNpaBICHHUS HAYYHOTO U  IPAKTUYECKOTO  HCIOJIb30BAHUSA
ayIMOBU3YaJIbHBIX JOKYMEHTOB B CIEILMAIN3UPOBAHHBIX I'OCYJApCTBEHHBIX U BEIOMCTBEHHBIX

apXuBax.

6. YueOHO-MeTOAUYeCKOe U MH(OPMAITMOHHOE 00ecTieYeHre TUCIUITHHBI
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6.1.

CHMcOK HCTOYHHKOB B JIUTCPATYPhbI

OcHoBHas nuTeparypa:

1. Koncrutynus Poccuiickoit denepanyu (mpuHsATa BCEHAPOIHBIM TojioBaHueM 12.12.
1993) (¢ yuerom nonpaBok, BHeCEHHBIX 3akoHamMu P® o nomnpaskax B Koncturynuuto PO ot
30. 12. 2008 Ne 6 — ®K3, ot 30. 12. 2008 Ne 7 — ®K3, ot 05. 02. 2014 1. Ne 2 — ®K3, ot 21.
07.2014 Ne 11 — ®K3) — [DaexrponHsIid pecypc]| — Pexxum noctymna:
http://www.consultant.ru/document/cons_doc LAW_28399/

2. I'paxxnanckuit koaekc Poccuiickoit @eneparuu. Yacts 4 — [DneKTpOHHBIN pecypc] —

Pexxum noctyma: http://www.consultant.ru/document/cons_doc LAW_64629/

3. ®enepanbhbiit 3aK0H OT 22 oKTAOpst 2004 1. Ne 125 — O3 «O06 apxuBHOM Jeiie B
Poccutiickoit @eneparumy (¢ U3BMEHEHUSIMU U JOTIOJTHEHUSMHA) — [ DJIIEKTPOHHBIN pecypc] —

Pexxum noctyna: https://www.consultant.ru/document/cons_doc_LAW_1406

4. ®enepanbHbiii 3ak0H «O0 nHGOpMaIUK, HTHPOPMAITMOHHBIX TEXHOJIOTHUIX U 3aIIUTE
uHbopManum» (MOCIeqHsS peaaKius) — [ DNeKTpoHHbIN pecype]| — Pexxum noctyma:

http://www.consultant.ru/document/cons_doc LAW_61798/

JlononHuTtenpHas TUTEpaTypa:
Jlamaa ML A., Kunsscxanos W.I., Pesun A.T'., Jlanuua B.WU. MadopmanimorHoe npaBo: yueo.

nocoOue JyIsi CTYJISHTOB By30B, oOydJaronuxcs 1o crnenuanabaocty 021100
«¥Opucnpynennus» /M. A. Jlanuna, A.I'. Pesun, B.W. Jlanun: nmox pen. npod. W.I1I.
Kunscxanosa — M.: KOHUTU — IAHA, 3akon u npaBo, 2017 — 335 c. — (Bsicmiee
npodeccuonansHoe oopazoBanue: FOpucnpynennus) — ISBN 978 —5 — 238 — 00798 — 1 —
Texcr anexrponnsiii — URL — Pexum gocryna:
https://znanium.com/catalog/document?id=341847

Bunorpanosa C.M., bonros P.B., BacunseBa H.A., [lannepes K.A. Madopmanmonnoe
00IIeCTBO U MEXTyHApOIHbIE OTHOIIeHHs: YueOHuk / bonros P.B., BacunseBa H.A.,
Bunorpagosa C.M. Cr6:CnbI'Y, 2014 — 384 ¢.: ISBN 978 — 5 — 288 — 05510 — 2 — Pexxum
nocrtyma: http://znanium.com/catalog/product/941412

Ps6oB A.A., [llaxnazapos b.A., Muxaiinos C.M., Moprynosa E.A. IIpaBo
MHTEIJICKTYallbHOM COOCTBEHHOCTH: aKTyalbHbIE IpobieMbl: MoHorpadus: /MopryHosa
E.A., Muxaiinos C.M., Ps60B A.A.: ITox o6mu1. pen. Moprynosoit E.A. M.: FOp. Hopma,
HULL MTHOPA-M — M., 2014 — 176 c.: 60X90 1/16 (O6moxka) ISBN 978 —5 — 91768 — 454

— 3 — Pexxum nocrtyma: http://znanium.com/catalog/product/439082


http://www.consultant.ru/document/cons_doc_LAW_28399/
http://www.consultant.ru/document/cons_doc_LAW_28399/
http://www.consultant.ru/document/cons_doc_LAW_28399/
http://www.consultant.ru/document/cons_doc_LAW_28399/
http://www.consultant.ru/document/cons_doc_LAW_28399/
http://www.consultant.ru/document/cons_doc_LAW_64629/
http://www.consultant.ru/document/cons_doc_LAW_64629/
http://www.consultant.ru/document/cons_doc_LAW_64629/
http://www.consultant.ru/document/cons_doc_LAW_64629/
http://www.consultant.ru/document/cons_doc_LAW_64629/
https://www.consultant.ru/document/cons_doc_LAW_1406
https://www.consultant.ru/document/cons_doc_LAW_1406
https://www.consultant.ru/document/cons_doc_LAW_1406
http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_61798/
https://znanium.com/catalog/document?id=341847
https://znanium.com/catalog/document?id=341847
http://znanium.com/catalog/product/941412
http://znanium.com/catalog/product/941412
http://znanium.com/catalog/product/941412
http://znanium.com/catalog/product/941412
http://znanium.com/catalog/product/941412
http://znanium.com/catalog/product/941412
http://znanium.com/catalog/product/941412
http://znanium.com/catalog/product/941412
http://znanium.com/catalog/product/941412
http://znanium.com/catalog/product/941412
http://znanium.com/catalog/product/941412
http://znanium.com/catalog/product/941412
http://znanium.com/catalog/product/941412
http://znanium.com/catalog/product/941412
http://znanium.com/catalog/product/439082
http://znanium.com/catalog/product/439082
http://znanium.com/catalog/product/439082
http://znanium.com/catalog/product/439082
http://znanium.com/catalog/product/439082
http://znanium.com/catalog/product/439082
http://znanium.com/catalog/product/439082
http://znanium.com/catalog/product/439082
http://znanium.com/catalog/product/439082
http://znanium.com/catalog/product/439082
http://znanium.com/catalog/product/439082
http://znanium.com/catalog/product/439082
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4. borycnasckuii M.M., Jlucuunn — CetnanoB A.I'., Tpyak A. CoBpeMeHHOE MEXAYHapOIHOE
yacTtHoe npaBo B Poccuu u EBpocoroze. Knura nepsas: Monorpagus / Macturyt
rocynapctsa u nnpaBa PAH: nox pen. M.M. borycnasckoro u nip. — M.: Hopma, 2013 — 656
c.: 60X90 1/16 (nepenzer) ISBN 978-5-91768-311-9 — Pexxum noctyna:

http://znanium.com/catalog/product/359182.

6.2.1lepeuenn pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHHUKAIIUOHHOMI ceTH
«/HTepHET», HEOOXOAMMBIIi 11l 0CBOCHUS THCHHUILINHBI

Poccuiickuii rocyapcTBeHHBINH apXUB KHHO(POTOIOKYMEHTOB www.rgakfd.ru

Poccuiickuit rocy1apcTBeHHbIN apXUB (OHOTOKYMEHTOB WWW.prad.pd

Portail National des archives de France https://francearchives.gouv.fr/

Odunmanbublii caiit @epepanbHOro apxXuBHOTO areHTcTBa Poccuu http://archives.gov.ru/

7. MaTepuajibHO-TEXHUYECKOe ol0ecnedeHne JUCHUNIHHBI (MOIYJIA)

AyanTopun ans NpoBeAEeHUA NeKUMN U CEMUHAPCKUX 3aHATUN C TEXHUYECKUMU
cpeacTBammn obyueHusa (MynbTMMeAna-NpPoeKTop (BUAEONMPOEKTOP), 3KpaH (MepeHOCHOM

AN CTaLMOHaPHbIN)), KOMMbBKOTEPHbIN KAacC A8 NPOBeAeHUS NabopaTopPHbIX 3aHATUN.

CocraB mporpaMMHOTO 00ECTICYCHHUS:
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

8. Obecneuenue 00pa3oBaTEJILHOI0 MPOLECCA sl JIMI C OTPAHMYEHHBIMHU
BO3MOSKHOCTSIMH 310POBbSI 1 HHBAJIU/I0B

B X0J€ peain3aiuu JUCHUIIIMHBI UCITOJB3YIOTCA CICAYIOIHUE JOIMOJIHUTCIIBHEIC
METO/JbI O6yLICHI/I$I, TCKYIICTO KOHTPOJIA YCIICBACMOCTH U HpOMCXCYTOqHOﬁ aTTeCTalnun
o6yqa10umxcsf B 3aBUCHUMOCTHU OT UX HHAWUBHUAYAJIbHBIX OCOOCHHOCTEH:

1. JUTSL CIIETIBIX U CIIA00BUIAIIMX

- JeKImuH OQOPMIIIOTCS B BHJIC DJICKTPOHHOTO JOKYMEHTA, JIOCTYITHOTO C ITOMOIIBIO
KOMITBIOTEpA CO CHCIHATU3UPOBAHHBIM IIPOTPAMMHBIM 00€CIICUCHHEM;

- THChMCHHBIC 3aJIaHMsI BBIMIOJHSAIOTCS HA KOMIIBIOTEPE CO  CIEHHUATU3HPOBAHHBIM
MIPOrPaMMHBIM 00ECTICUCHUEM, HITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecreynBaeTcs MHIMBHIyaIbHOE paBHOMEpHOE OcBelleHre He MeHee 300 JroKc;

- JUIA BBITIOJIHEHUS 3aJlaHds TMPU HEOOXOTUMOCTH MPEAOCTABIISICTCS YBEIUIHBAIOIICE
YCTPOWCTBO; BO3MOXKHO TaK)K€ UCITOJIb30BaHNE COOCTBEHHBIX YBEIMYHBAIONINX YCTPOUCTR;

- MACbMEHHBIC 3a/TaHUST OPOPMIISIFOTCS YBEITUICHHBIM IIPHPTOM;

- 9K3aMEH M 3a4€T MPOBOJISATCS B YCTHOM (DOPME WITH BBINOJIHSAIOTCS B TUCBMEHHOU (popMe Ha
KOMITBIOTEPE.
2. JUTSL TITYXHUX U CIa0O0CITBIIIAITNX ;

- Jexuud Oo(GOpPMIIIIOTCS B BHJE D3JEKTPOHHOTO JIOKYMEHTa, JIHOO MPEIOCTaBISICTCS
3BYKOYCHJIMBAIOIIAs anmapaTypa WHIUBUIYyaIbHOTO ITOJIb30BAHMS;
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- MUCHMEHHBIC 3a/IaHUS BBITIOTHSIIOTCS Ha KOMITBIOTEpE B TUCHbMEHHOU (hopMe;

- 9K3aMeH U 3a4€T MPOBOIATCA B MHUCHMEHHOM QopMe Ha KOMIBIOTEPE; BO3MOMXKHO
npoBesieHue B (hopMe TECTUPOBAHUSI.
3. JUISL JIUI] C HapYUICHUSIMU OMOPHO-JBUTATEIILHOTO arapara:

- JIeKUMU O(GOPMISIOTCS B BHUAE 3JIEKTPOHHOTO JIOKYMEHTA, JOCTYIHOTO C TIOMOUIBIO
KOMIIBIOTEpA CO CIEeUATN3UPOBAHHBIM MPOTPAMMHBIM 00ECIICUEHUEM;

- TIUChbMEHHBIC 3aJaHHS BBHIMOJHIIOTCS HA KOMITBIOTEPE CO CIEHUATH3UPOBAHHBIM
POrpaMMHBIM 00ecTIeYeHUEM;

- 9K3aMEH U 3a4€T MPOBOJATCSA B YCTHOM (pOpME MIIM BBIMTOJIHSIOTCS B MUCbMEHHOHN (opMe Ha
KOMIIBIOTEPE.

[Ipn HEOOXOIUMOCTH TPEIyCMATPUBACTCS YBEIUYCHHE BPEMEHH JUIS IMOATOTOBKH
OTBeTA.

[Tponienypa  mpoBeACHUST  NMPOMEXKYTOYHOM  aTTecTalluil Ui OOyYaromuxcs
YCTaHABIMBAaETCA C Y4YETOM UX UHAMBUAYAIbHBIX TMCUXO(PHU3NYECKUX OCOOEHHOCTEH.
[TpomMexyTodHast aTTECTAIHSI MOXKET ITPOBOIUTHCSI B HECKOJIBKO 3TAIlOB.

[Tpu mpoBeneHNH TpOLEAYyPbl OLEHUBAHUS PE3yJbTaTOB OOyUEHHUs MpeayCMaTpUBaeTCs
UCTIONBb30BAHUE TEXHUYCCKUX CPEJICTB, HEOOXOMUMBIX B CBS3M C WHIUBUAYaTbHBIMU
OCOOCHHOCTSIMU O0YYaromUXCcsi. DTU CPEACTBA MOTYT OBITh MPEIOCTABICHBl YHUBEPCUTETOM,
WK MOTYT HCIIOJIb30BaThCs COOCTBEHHBIE TEXHUYECKUE CPE/ICTBA.

[IpoBenenne mpoueaypbl OICHMBAHHS — pPE3yJIbTaTOB  OOYYEHHs] JOMYyCKaeTcsl C
UCTIOJIb30BaHUEM JIUCTAHIITMOHHBIX 00Pa30BATEIIBHBIX TEXHOIOTHIA.

O6ecneunBaeTcs AOCTYN K MHPOPMAIIMOHHBIM M OMOJIHMOTpaguIecKUM pecypcaM B CETH
WNuTeprer mns kaxaoro oOydaromierocss B (opMax, aJanTHPOBAHHBIX K OTPAHUYCHUSM WX
3JI0pOBbS U BOCTIPUSATHUS HHPOPMAIUH:

1. JUTSL CTICTIBIX U CTa00BUISIINX
- B meyaTHOU (hopMe yBEIUYEHHBIM HIPU(TOM;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;
- B hopme ayauodaiina.
2. JUISL TIIYXUX M CJIa0O0CIIBIIIAIINX
- B meyaTHoH dopme;
- B (hopMe IEKTPOHHOTO JOKYMEHTA.
3. JUTSE 00YYarOIIMXCS C HAPYIIEHUSIMU OIIOPHO-/IBUTaTENILHOTO anmapara:
- B meyaTHOU opMme;
- B JopMe IEKTPOHHOTO IOKYMEHTA;
- B hopme ayanodaiina.

VY4eOHble ayAUTOpPUU JUIS BCEX BUAOB KOHTAKTHOM M CaMOCTOSITENIbHOM paboOThl, HayuHAas
OnbnMoTeKka W WHBIC TIOMEIIEHUS JJIsi OOyYeHUs] OCHAIICHBI CIEIHAIBLHBIM OO0OPYIOBAaHHEM WU
y4eOHBIMU MECTaMH C TEXHUYECKUMU CPEICTBAMU O0yUEHUSI:

4. JUTSL CTICTIBIX U CITAa00BUISIINX

- YCTPOUCTBOM ISl CKaHUpOoBaHUs U uteHus ¢ kamepoid SARA CE;

- nuctieeM bpaiing PAC Mate 20;

- npuHTepoM bpaiing EmBraille ViewPlus;

5. JUIS TIIYXHUX U CIa0OCITBIIAIINX:

- ABTOMATU3MPOBAaHHBIM pabOYUM MECTOM JJisi JIIOJed ¢ HapylleHHeM ciyXxa |
cI1a0O0CIIBIIIAIINX;

- aKyCTUYECKUI YCUIIUTEh U KOJOHKHU;

6. JUIs1 00yYaroIUXCs ¢ HAPYUICHUSIMU OMOPHO-/IBUTaTEIBHOTO arapara:
- IEPEABIKHBIMU, PETYIUPYEMbIMU 3proHoMuueckumu napramu CHU-1;
- KOMITBIOTEPHOU TEXHUKOU CO CTIeUATbHBIM IPOrPAMMHBIM 00€CTICYCHUEM.

9.1. Il;1anbl NPAKTHYECKUX 3AHATHI
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HGHBIO MPAKTUYCCKUX 3aHATHH SIBIISCTCS 3aKPCIICHHUEC TCOPECTUICCKUX U IMTPAKTUUCCKHUX
3HAHWH OCHOBHEIX HaHpaBHeHI/IfI ACATCIBHOCTH ayJHOBU3YaJIbHBIX apXUBOB.

3az[aqel71 ABJIACTCA OBJIaJCHHUE HABBIKAMH OKCIICPTHU3bI HCHHOCTHU, OIIMCAHUA U
IIOATOTOBKH OIIMCH KOJJICKIHUH q)OTOI[OKy'MeHTOB n KI/IHO(I)OHOI[OKyMCHTOB, HCIIOJIb3YA 3HAHUA,

MOJIyYSHHBIE B MIPOIECcCe MPOCTYIINBAHNA JIEKIIMOHHOTO MaTepraia u paboTsl B ONOIMOTEKaX.

IIpakTnueckoe 3anaTne Nel. CocTaBjieHHe MOHTAKHOI'O JIMCTA KHHOAOKYMeHTa — 6
4acoB.

Paborta cBsizaHa ¢ omHMcaHUEM JOKYMEHTAIbHBIX KHHOKAJpPOB C MCIIOJb30BaHHEM
MOHT@)XHOTO CTOJa B KaOWHETe ayIMOBHM3YaJbHBIX JIOKYMEHTOB C LEJIbI0 COCTaBJICHUS
MOHT)KHOTO JIMCTa KUHOJOKyMeHTa. OCHOBHas (opmMa KOHTPOJIS — OLIEHKa MPaKTHYECKON
NESITEIbBHOCTH B XO/J1€ BBIMOJIHEHUS PabOThlI.

Omnucanue paboOThI: CTYEHTHI AEATCA Ha IPYNIbl MO 3-4 4yeraoBeKka, Kaxaas U3 KOTOPBIX
paboTaeT HajJ OAHUM M3 KHHOJAOKYMEHTOB, MOJTrOTOBJICHHBIX A yueOHbIX wenell. Kaxmas
IpyIIa CAAeT IOATOTOBIECHHBIN €10 MOHTAXKHBIN JIUCT.

VY4eOHbIi MaTepuan — 00pa3el] MOHTaXXHOTO JTUCTa KUHOJOKYMEHTA.

IMpakTnyeckoe 3ansaTne Ne2. Onucanue poHOTOKYMeHTa — 4 yaca.

PaGora cBsi3ana c omnucanueM (OHOJOKYMEHTA, BKIIOYAET B CeOsl KOJJIEKTUBHOE
MMpOCIyHIMBAHUC U ONMUCAHUC B COOTBETCTBUU C MECTOAUYCCKUMH PCKOMCHAAIIUAMHA CICAYIOIINUX
(OHOJOKYMEHTOB — HHTEPBbIO, BOCIIOMUHAHUS, peHopTaka, (parMeHTa pajauonepenayu,
BbIcTyIUIeHUS. OCHOBHasi (popma KOHTpOJII — OIEHKA MPaKTUYECKOW NEeATEIbHOCTH B XOJIEe

BBIINTIOJTHCHUA pa6OTBI.

IIpakTuyeckoe 3ansaTue Ne3. CocraBiieHue onucH (OTOJOKYMEHTOB H 0030pa
KOJJIEKIIUN (OTOTOKYMEHTOB — 6 4acoB.

OcHoBHOW BuA pPabOThl — COCTaBJICHHWE OMHUCH (HOTOAOKYMEHTOB, HpEIroararomei
npeaBapuTeNbHBI O0TOOp, KaTaJOTH3aIMI0 U ONUcaHue (OTOJOKYMEHTOB B COOTBETCTBHH C
METOAMYECKUMH TpeOoBaHMsIMH (Y4eOHBI MaTepuall — KOJUIGKIHUS (OTOJOKYMEHTOB
Y4eOHO-MeTOAMYECKOTO KaOuHeTa (QakysbTeTa TEXHOTPOHHBIX AapXUBOB M JIOKYMEHTOB
(®TAJ/l)), u cocraBieHHE OMHCH KOJUICKIIMM OTOOPAHHBIX CTYACHTOM (DOTOIOKYMEHTOB.
OcHoBHast ¢opmMa KOHTpOJII — OILIEHKA MPAKTUYECKOW EATEIHHOCTH B XOJE BBIMOIHEHUS
paboTHI.

Onucanue paboThI: KaxAbli CTYJEHT JOJKEH OTOOpaTh, onucath 25 (OTOTOKYMEHTOB,

COCTaBUTH KaTaJoOT 1 0030p KOJJIEKIUHU 3TUX (POTOJOKYMEHTOB.
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Ipunoowcenue 1
AHHOTAIUA JUCHUITJINHBI

Lenp mucuuruiHbl: GOPMHUPOBAHUE Y CTYJICHTOB 3HAHHA B 00JIACTH TEOPUU U
METOMKH JACSATEIHHOCTH ayJUOBU3YAIBHBIX U JICKTPOHHBIX apXUBOB, BEIPA0OTKA HABBHIKOB

paboThI ¢ IPEICTABICHHBIMH B 3JIEKTPOHHOM (opMe ayAroBU3YyaIbHBIMU JOKYMEHTaMHU.

3a1auy JMCLMIUINHBL:

U3YYUTh OCHOBHBIE MOHSTHUS B 00JIaCTH apXUBOBEACHUS SJIEKTPOHHBIX ayIMOBH3YyalTbHBIX

JIOKYMEHTOB;

MIPOAHATIM3UPOBATH COBPEMEHHYIO KOHIICTIIINIO apPXUBOBEACHUS DJIEKTPOHHBIX ayAMOBU3YaTIbHBIX

JIOKYMEHTOB;

OCBOMTH MPHUHIIMIIBI U METOIBI PAOOTHI C AJICKTPOHHBIMH ayUOBU3YaTbHBIMH JIOKYMECHTAMH,

Pe1yCMOTPEHHbIE B HOPMATUBHO-METOIMUECKON JIUTEPATYPE;

U3YYHUTh CHEU(PUIECKHe OCOOCHHOCTH TMPOILIECCOB KOMIUICKTOBAHUS, XpaHECHHs, Yy4erTa,

OTIMCaHUsl, UCTIOJIb30BAHUS, MTyOJUKAIIUU U PACTIPOCTPAHCHUS TPEACTABICHHBIX B AJIEKTPOHHON

(hopme ayTMOBU3YaITbHBIX IOKYMEHTOB B COIMATIBHON M KYJIbTYPHO-aHTPOIIOJIOTHYECKON Cpejie.
B pesynbrare ocBOCHUS AUCITUIUTHHBI 00YYarONTUHCS JOJDKEH:

3HaTh:

- (opMBI COCTAB ANEKTPOHHBIX AYJHMOBH3YabHBIX JOKYMEHTOB OPTaHU3AIINY;

- oOmue TpeOOBaHUA K HMX CO3JaHHIO, XPAHCHUIO M UCIOJIB30BAHUIO;  BKJIIOUEHHIO B

JOKyMEHTaJIbHBIM  (OHJ OpraHu3allid HW B CHCTEMYy B3aUMOJCHCTBHS B  paMKax

BHYTPUBCAOMCTBCHHOI'O U MEKBECAOMCTBCHHOI'O 3JICKTPOHHOI'O I[OKYMGHTOO60p0Ta

YMeTh:

- BbIOMpaTh BHABI HOcUTeNeH wuHPoOpManmuu W (QopMaTbl XpaHEHUS AIECKTPOHHBIX
ayJIMOBU3YyaJIbHBIX IOKYMEHTOB,

Bianets:

- MGTO,Z[PIKOI)'I OKCIICPTU3BI LCHHOCTU 3JICKTPOHHBIX ayJAUOBU3YAJIbHBIX JOKYMCHTOB



